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STEpUP OA is a large international collaborative study supported by academic, industry, and charitable partners. The study is made possible through the generous contribution of synovial fluid samples by patients. When using these data, we ask that proper recognition is given to the Consortium and that the data are handled with respect for the patients who kindly contributed to this research.

Instruction: 
Applicants requesting use of existing STEpUP OA data are expected to provide information within each of the sections of this form.  Please submit a fully completed form and signed agreement via email to stepupoa@kennedy.ox.ac.uk and annotate “Data Access Request” in the subject line. Incomplete and/or UNSIGNED forms will delay the request process. We aim to respond within 12 weeks. All applications will be subject to formal review by the STEpUP OA Data Access and Publications Group (DAPG). 

Data Access Costs: 
There is no standard fee for access to STEpUP OA data for academic users. However, bespoke data requests and/or additional analysis support may incur a fee which will be discussed with the applicant.

Application Index: 
· Section 1 - Data Applicant Details & Institutional Information
· Section 2 - Project Details
· Section 3 - Scientific Outline
· Section 4 - Data Access Details
· Section 5 - Terms of Use

	
	Section 1 – Data Applicant Details & Institutional Information

	

	1.1
	Main Applicant Details (Principal Investigator)[footnoteRef:1] [1:  The names of all Principal Investigators must be provided. Principal Investigators are expected to be independent researchers or group leaders. There is no requirement to list individual members of the research group. Co-applicants who are Principal Investigators at the same institution should be named within the same application. Co-applicants who are based at different institutions must submit separate applications. Any addition or change of approved users after initial approval will require a new application and approval process.] 

	General details:
Title: 
Position/Role: 
Name: 
Institution/company, country: 
Institutional Email: 
Telephone Number: 
Degree(s): 
ORCID[footnoteRef:2] ID:  [2:  For details on registering with ORCID, please see: https://orcid.org/] 


	
	
	Have you previously analyzed/used large human datasets? 

|_| Yes             |_| No              

If no, please consider using the STEpUP OA team to provide support.

	
	Authorized Institutional Representative (e.g., Head of Department (of Main Applicant)
	Title:
Name: 
Institution/company, country: 
Institutional Email: 

	1.2
	

Co-applicant Details (Principal Investigators at the same Institution)1
(if more than one co-applicant,                        please duplicate this box)



	General details:
Title:
Position/Role: 
Name: 
Institution/company, country: 
Institutional Email: 
Telephone Number:
Degree(s):
ORCID ID:

	
	
	Have you previously analyzed/used large human datasets? 

|_| Yes             |_| No              

If no, please consider using the STEpUP OA team to provide support.

	
	Authorized Institutional Representative (e.g., Head of Department (if Co-applicant at the same Institution is in a different department))
	Title:
Name: 
Institution/company, country: 
Institutional Email: 

	1.3
	
Date of Request (dd-mm-yyyy)

	Click or tap to enter a date.

	1.4
	Have you requested STEpUP OA data previously for this (renewal) or a separate study?
	|_| Yes             |_| No              

Please provide details of relevant application number (e.g. AP00001):

 



	Section 2 – Project Details

	2.1
	Project Title
	

	2.2
	
Proposed Start Date (dd-mm-yyyy)

	Click here to enter a date.
	2.3
	
Proposed End Date (dd-mm-yyyy)[footnoteRef:3] [3:  The standard maximum duration of a project is three years from the date of data release. Should the applicant require an extension beyond this period, a new Data Access Request must be submitted indicating that the project remains ongoing and that an extension is being sought. The request will be subject to the same review and approval process as the original application. ] 


	Click here to enter a date.



	Section 3- Scientific Outline

	Please provide details of the following (max word count 500):
· Relevant project background where relevant
· Primary research question including the main project objectives 
· Data analysis plan including details of the statistical methods you propose to apply (we may be able to advise on the most appropriate analytical approach)



















	Section 4 - Data Access Details

	Proteomics / Clinical data requested

	
	The applicant will receive fully processed and quality-controlled proteomic data generated using the SomaScan platform (v4.1) as part of STEpUP OA. These include data from synovial fluid samples from individuals with knee osteoarthritis (OA) and disease-free (DF) control participants. Four primary datasets are available for sharing including the default data: “Combined_COMBATnonIPSregressed.csv ”. Further details on additional datasets can be found in the accompanying README file.

Additional study information and QC procedures are available via the STEpUP OA website
https://www.kennedy.ox.ac.uk/oacentre/stepup-oa and in our publication (Deng Y et al., PLoS One. 2024 Nov 18;19(11):e0309677. doi: 10.1371/journal.pone.0309677. PMID: 39556578; PMCID: PMC11573211).


	
	Do you require support from the Data Analysis Group[footnoteRef:4]? [4:  The data analysis group (DAG) is an active working group embedded within the STEpUP OA Consortium with expertise in clinical and omic-related analyses and study design. ] 

	|_| Yes             |_| No              |_| Unsure

	
	
	
If YES, please clarify the type of support and note that this may incur a fee for service. We are happy to discuss this:








	Section 5 – Terms of Use

	
	By signing this form, I, all co-investigators and my Head of Department/Institution's Authorised representative confirm that we have read, understood and agree to adhere to all terms stipulated below. 

	
Overarching Principles
I. The Data shall be used solely for the purposes explicitly described in the approved project application. No use beyond the approved scope is permitted.
II. The Data must not be disclosed, transferred, shared, or otherwise made accessible to any third party. For the avoidance of doubt, “third party” includes any individual within the same Institution who is not within the Main Applicant’s or Co-applicant’s research group. The Data must not be redistributed, deposited, or otherwise shared for any purpose including publication.
III. Any proposed use of the Data beyond the scope of the approved application requires submission of a new External Data Access Request Form and receipt of written approval prior to commencement of such use. 
IV. In accordance with the University of Oxford’s published standards for research governance and Good Clinical Practice (GCP), all research involving human participant data must be conducted in compliance with internationally recognised ethical and scientific quality standards. The University of Oxford requires that research involving human participants or their data is designed, conducted, recorded, and reported in a manner that protects the rights, safety, dignity, and well-being of participants, and ensures the integrity and confidentiality of research data. All recipients of STEpUP OA data must therefore comply with applicable legal, regulatory, and institutional requirements, including data protection legislation and information security policies applicable within their Institution.
V. Failure to adhere to these principles will result in notification of the relevant institutional authority.

Data Confidentiality, Storage and Processing:
VI. The applicants will preserve, at all times, the confidentiality of the data. This includes taking appropriate technical and organisational measures to prevent unauthorised use of the data or processing beyond the approved aims of the project.
VII. Released datasets must be downloaded, stored, handled, and processed with care and respect by all users. This includes secure storage on appropriate access-restricted institutional or company servers or drives, accessible only to individuals approved by the Main Applicant and working on the project within the member’s group, institution, or company. The data must never be stored or processed on unencrypted mobile devices, external storage devices, or unsecured cloud storage platforms (e.g. Google Drive).
VIII. By signing this agreement, the authorised persons (i.e. the Main Applicant and the Authorised Representative, such as the Head of Department) accept full responsibility for the use of the data for the duration of the project, in accordance with their Institutional data management and data security policies. They will take all necessary steps to ensure that all individuals working on the project (including those within the Main or Co-applicant groups) are aware of and comply with these Terms of Use of STEpUP OA data.
IX. The identity of study participants must be protected at all times. No attempts will be made to identify, contact, or trace participants.
X. Applicants will be required to include the STEpUP OA project approval number (based on this application) and the relevant Figshare DOI [10.6084/m9.figshare.31626121] in all manuscripts and abstracts. 
Data Publication and Use:
XI. As a matter of professional courtesy and in the spirit of collaboration, applicants are asked to share any preprints, conference abstracts, or manuscripts arising from analyses using STEpUP OA data with the Consortium by sending a copy to stepupoa@kennedy.ox.ac.uk inbox.
XII. The applicant agrees to use the following statement to acknowledge STEpUP OA as the data source in all publications arising from its use: 

“Data from the STEpUP OA Consortium, an international academia/industry funded project, was used in this manuscript, under approval number [applicant to insert]. The STEpUP OA consortium has CUREC approval number (R67029/RE001), University of Oxford, United Kingdom. We acknowledge the researchers, funders and participants who contributed to this resource”.

XIII. The applicant agrees to acknowledge STEpUP OA in any presentation that uses these data.
XIV. The applicant agrees to acknowledge, including through authorship where appropriate, any individuals from the STEpUP OA Consortium who have made significant individual contributions to the study design and/or data analysis using STEpUP OA data. Where substantive analytical support is provided by members of the Consortium, appropriate co-authorship and/or formal recognition will be expected in accordance with standard academic authorship guidelines.
XV. Only intermediate data generated by new analyses can be included as source data in publications. Released data cannot be made publicly available. The following Data Availability statement should be provided with for all publications: 

“Data to support the findings in this manuscript were from the STEpUP OA Consortium and were provided to the researchers with restricted access that prevents sharing the primary dataset with a third party or publicly. Individual-level data are accessible to authorized researchers after completion of a STEpUP OA Data Access Request form (https://www.kennedy.ox.ac.uk/oacentre/stepup-oa) which should be emailed to: stepupoa@kennedy.ox.ac.uk.”

XVI. The data have been carefully prepared and for approved projects are shared in good faith, in support of international research collaborative activity in osteoarthritis.  STEpUP OA investigators and the University of Oxford accept no financial or other liability for any identified inconsistencies, limitations or other issues that arise from the use of these data.

The Project, its Outputs and End of project Activities
XVII. By signing this document, the Main Applicant agrees to have the approved title of the project, their name and institution posted on the STEpUP OA website (found here: https://www.kennedy.ox.ac.uk/oacentre/stepup-oa)[footnoteRef:5].  [5:  Publication of project titles enables all teams to view similar requests for data. We do not intend to limit data requests based on similarity of project proposal.] 

XVIII. The Main Applicant takes responsibility for deleting all data at the end of the Project or when asked to do so by the Consortium.


	Main Applicant
Print Name:
Signature and position: (electronic signature acceptable)


Date: Click here to enter a date.

	By signing this document, the undersigned Authorised Representative (Head of Department or equivalent) confirms that:
· The Institution agrees to the above Terms and Conditions, including restrictions on sharing and publication of data
· The Institution accepts responsibility for authorized individuals using the data
· The applicant is a Principal Investigator affiliated with the Institution
· The applicant has the appropriate expertise and institutional support to analyze human cohort data
· Appropriate local data governance, regulatory oversight, and information security arrangements are in place to support the secure handling and use of the data
· Concerns or incidents relating to the data are reported without delay to stepupoa@kennedy.ox.ac.uk

Authorized Representative (Institutional representative e.g. head of department) 
Print Name: 
Signature and position: (electronic signature acceptable)


Date:     Click here to enter a date.
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